
GROUP REGISTRATION GUIDE



Complete the Group Co-

ordinator profile where the 

billing will be sent to and click 

on the “Next” button.

Landing page upon clicking onto group registration: 
Step 1:



Upon clicking on to “Next” button, the website will bring you to add your members that are part of the group registration.

*do note that if the Group Co-ordinator is part of this group registration, kindly add as a member in this segment as 

well.

Step 2:



Upon clicking on “Add new member” 

in the previous page, kindly proceed 

to complete the group member’s 

particulars.

Step 3:



Upon Clicking onto “Next” button on 

the previous page, the website will 

show a list of ticket types for this 

particular member you are 

registering for. 

After selecting the ticket type for 

this member, click on next. 

Step 4:



After submitting the ticket type, the website will bring you to a 

“Summary” page. This is when you will be able to continue the process 

from step 2 to 4 of adding a new member to this group registration. 

Step 5:



After completion of all members in this group registration, do click onto 

the “submit” button.

Step 6:



Step 7:

Upon clicking onto the “Submit” button, it will 

lead you to the confirmation page as well as the 

payment segment at the bottom of this page.

This confirmation page includes: 

1. Group Co-ordinator Information

2. Group Member’s Information

3. Types of Tickets for each group member

4. Mode of Payment 



Step 8:

Upon clicking onto the “Submit” button in the confirmation page, the website will 

bring you to this page which shows the confirmation of successful registration and 

you may proceed to pay with the selected mode of payment. 

For Cheque and Telegraphic Transfer Only:



For Credit Card Only:

As the mode of payment is via credit card, you will be led to this page to make your 

respective payment. 

Step 8:



For Credit Card Only:

Upon clicking onto “pay with stripe”, 

kindly complete your credit card 

particulars.  

Step 9:



THANK YOU!


